
   

 
LOOKING FOR A COMMUNICATIONS AND PUBLIC RELATIONS OFFICER 
 
The external relations service of the Institut français de Jordanie is looking for a communication 
and public relations officer for a full-time job. 
 
Post to be filled starting on: June 15th 2017 
 
Submission application ends on: May 15th 2017 
 
Number of hours per week: 37h, every day, from Sunday to Thursday. 
 
Remuneration:  1050 JOD 
 
SHORT PRESENTATION:  
Under the direct authority of the Director of the Institut français de Jordanie, the 
communications and public relations officer will have to use communication means as a tool to 
actively promote language courses, cultural events and library-related activities, modernize the image of 
the Institut français de Jordanie and develop relations with the media to improve our impact on our 
audience. 

 
MAIN ACTIVITIES : 

Develop a communication strategy 

 Define the needs while giving the priority to courses and cultural activities ; 

 Elaborate an annual communication strategy, including a digital strategy on the social networks ; 

 Work on the Institute’s image in collaboration with the Marketing office ; 

Create and realize communication tools 

 Create documents (the Institute’s agenda, brochures, annual status report,…) in collaboration 
with the different services and the webdesigner ; 

 Set out a strategy designed specifically for social medias (Facebook, Twitter, Instagram) ; 

 Coordinate communication supports (assist the conception, the follow-up and the realization) ; 

 Develop digital tools in collaboration with the webdesigner and update the website ; 

 Create, edit and send the newsletters. 

Develop relations with the media 

 Identify media and journalists that are linked to our target audience or are opinion-leaders ; 

 Develop long-term partnerships with media (newspapers, TV shows, radios,…) ; 

 Share the communication means with our partners. 



   
Support the organization of the Institute’s cultural main events  

 Support the organization of the French Arab Film Festival, conferences, debates,… 
 
SKILLS 
 
 Writing skills 

 Communication skills (editing is a plus) 

 Accuracy and attention to details 

 
KNOWLEDGE  
 
 Knowledge of French, Arabic and English 

 Strong knowledge and intensive use of social medias  

 Knowledge of Microsoft Office and DTP tools 

 
PERSONAL QUALITIES 
 
 Availability 

 Ability to work in a team 

 Autonomy 

 Interpersonal skills 

 Reactivity 

 Creative 

 Adaptability 

 Precision 

 Loyalty 

 
LEVEL OF EDUCATION 
 
  BA in communication, IT, foreign languages, public relations,…  

  Field recommendation mandatory (1) 

 
Contact : candidatures@ifjordan.com  
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